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CITY OF CREST HILL EMPLOYMENT APPLICATION 
STATEMENT AND AGREEMENT. 

 
I hereby expressly authorize and consent to a full review and disclosure of all 
employment, education, criminal, or credit history information concerning myself, 
including any criminal conviction information, except that I am not obligated to disclose 
sealed or expunged records of convictions or arrest pursuant to section 12 of the Illinois 
Criminal Identification Act 20 ILCAS 2630/12.  I understand that I must provide my date 
of birth to adequately complete said screening and understand that my date of birth will 
not affect any employment decisions. This information will be released to a duly 
authorized agent of The City of Crest Hill. I also understand that I may obtain a copy of 
the report(s) utilized for this purpose by indicating such on the line provided.  
 
(Please sign the following line if you would like a copy of the report(s)).  
 
_________________________. 
  
I further understand that if the information obtained results in an adverse employment 
action that I will receive a copy of the report prior to the implementation of any adverse 
employment action. As such, I will have a reasonable opportunity to respond (five 
business days) to the reported information prior to the implementation of any adverse 
action. 
 
Drug/Alcohol Test.  I understand that the City of Crest Hill reserves the right to require 
me to submit to a test for the presence of drugs in my system prior to employment and at 
any time during my employment to the extent permitted by law. 
 
Medical Examination.  I understand that any offer of employment may be contingent 
upon the passing of a physical examination.  I consent to the disclosure of the results of 
any physical examination or related tests to The City of Crest Hill.  I understand that 
should I decline to sign this consent or decline to take any of the above-described tests, 
my application for employment may be rejected or my employment may be terminated. 
 
Background Investigation. I understand that The City of Crest Hill’s consideration of my 
application includes an investigation of the information I have provided on this 
application and other relevant information such as my driving record and criminal record, 
if any. I understand that any information obtained by a criminal history background 
investigation which is acquired as a result of this release authorization will be considered 
in determining my suitability for employment at The City of Crest Hill.  I understand that 
should I decline to consent to such an investigation, my application for employment may 
be rejected or my employment may be terminated. 
 
Credit History 
Pursuant to the federal Fair Credit Reporting Act, I hereby authorize The City of Crest 
Hill and its designated agents and representatives to conduct a comprehensive review of 
my background through a consumer report and/or an investigative consumer report to be 
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generated for the purpose of determining my eligibility for employment, promotion, 
reassignment or retention as an employee. I understand that the scope of the consumer 
report/investigative credit history consumer report may include, but is not limited to, the 
following areas: credit history, including past borrowing and repaying behavior, 
including paying bills on time and managing debt and other financial obligations.  
I understand that a Credit Background Check may be done on positions involving 
bonding or security per state or federal law, unsupervised access to more than $2,500; 
signatory power over business assets of more than $100; management and control of the 
business; access to personal, financial or confidential information, trade secrets, or state 
or national information as well as for positions the City of Crest Hill has required the use 
of an employee’s or applicant’s credit history. (Illinois Employee Credit Privacy Act, 
Public Act 096-1426). I understand that, pursuant to the federal Fair Credit Reporting 
Act, if any adverse action is to be taken based upon the consumer report, a copy of the 
report and a summary of the consumer’s right will be provided to me. I also understand 
that I may obtain a copy of the consumer report generated as a result of this Authorization 
by making a request in writing for a copy of that report. 
 
I hereby certify that all the information that I have provided on this application or any 
other document filled out in connection with my employment, and in any information that 
I have provided during any interview is true and correct.  I have withheld nothing that 
would, if disclosed, effect this application unfavorably.   I understand that if I am 
employed and any such information is later found to be false or incomplete in any 
respect, I may be dismissed. 
 
I hereby authorize the City of Crest Hill, either on its own or by and through an agent, to 
thoroughly investigate my references, work record, education and other matters related to 
my suitability for employment, such as criminal convictions, and, further, authorize my 
present employer or any former employer or any other party, including any Government 
or law enforcement agency and the references I have listed, to disclose to the City of 
Crest Hill any and all letters, reports and other information related to my work records, 
without giving me prior notice of such disclosure, except those which would indicate age, 
race, creed, color, sex, sexual orientation, or national origin.   
 
I hereby release the City of Crest Hill, my former employers, and all other persons, 
corporations, partnerships and associations from any and all claims, demands or liabilities 
arising out of or in any way related to such investigation or disclosure.  I specifically 
waive my rights to written notice of release of information relating to prior disciplinary 
actions, as provided by the Illinois Personnel Records Review Act. 
 
I understand that a photocopy of this release form will be valid as an original thereof, 
even though said photocopy does not contain an original writing of my signature and/or is 
transmitted via e-mail or electronic communicative system. 
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I hereby acknowledge that I have read the above statements and agreements and 
understand the same.   
 
 MY SIGNATURE BELOW ATTESTS TO THE FACT THAT I HAVE READ, 
UNDERSTAND, AND AGREE TO BE LEGALLY BOUND BY ALL OF THE 
ABOVE TERMS. 
 
______________________   __________________________ 
DATE       Signature of Applicant 
 
 
Print Name ______________________________________________________  
(First Middle Initial Last)  
 
Social Security Number ____________________________________________  
 
Drivers License Number ___________________________________________  
Date of Birth_______________________________ State of License________ 


