PLAN COMMISSION PROCEDURES
SPECIAL USE
Obtain necessary paperwork from the Clerks Office (rezoning
application).

Fill application out completely. The application will be submitted
to the Building Comumissioner for his review. Once the Building
Commissioner has approved the application you will be contacted
with the next available meeting date and meeting deadline.

Once vour application has heen approved, you will need to make
thirty copies of the application along with any additional pictures
or paperwork you would like included in the Plan Commission
packet.

The original application, the correct fee and the thirty copies must
be submitted to the City Clerks Office a minimum of 25 days prior
to the meeting. There is no exception to this rule.

Once you have filed your paperwork along with the correct fee the
City Clerks Office will submit a legal notice to the local paper,
which is the Herald News. The Herald News will contact the
petitioner and let you know how much the publication is going to
. cost. This must be paid in advance of publication by cash, check
or credit card to the Herald News.

The petitioner must notify all property owners within 300 feet (500
feet for a PUD) of the property. Once you have obtained the
property owners names, there are two ways to notify them.

If you are going to notify property owners by personal deliver, you
will need to personally hand them a lefter with their name and
address on it and then have them affix their signature on the
notifications sheets showing that they accepted the notice,




If you are unable to contact the property owner by personai
delivery or if the property owner refuses lo accept the letter by
personal delivery, then a certified letter (property owners name and
address must be on it) with return receipt will have to be sent.

Properly owners should be notified of the meeting date a minimum
of fourteen (14} days or sooner prior to the meeting. A sighature
sheet is attached to the application and there is also a sample letter
enclosed for your convenience.

The petitioner will be responsible to supply a court reporter for the
hearing, and shall supply to the City Attorneys Cffice a copy of the
transcribed proceedings. [If the petitioner does not supply a

court reporter, the case will not be heard. (To hire a reporter sce
reporter, court in yellow pages of phone book),

On the night of the meeting you will be required to submit to the
secretary of the Commission, your paid receipt from the Herald
News, your affidavit of notification notarized and copies of the
return receipt cards if applicable. If these items are not
submitted the night of the meeiing, vour case will be tabled
until the following month.

The Plan Commission will hear all interested parties who file a
written appearance and any objectors. The Plan Commission shall
make a written decision of finding of fact to the City Council to
deny or accept the petition as presented or as amended. ALL
CASES WILL BE CONTINUED UNTIL THE FOLLOWING
MONTHS MEETING SO THAT THE WRITTEN DECISION
OF THE FINDINGS OF FACT AND TRANSCRIPT CAN BE
REVIEWED BY THE _COMMISSION PRIOR__TO
SUBMITTAL TO THE CITY COUNCIL..




The City Council receives the written decision of findings of fact
from the Plan Commission and transcript and makes the FINAL
DECISTON on the Comiission’s written decision.

I you have any questions regarding this matter please contact the
City Clerks Office at (815) 741-5100 Monday through Friday from
8:00 a.m. to 5:00 p.m.



CREST HILI, PLAN COMMISSION
APPLICATION FOR RECLASSIFICATION OF PROFERTY

(REZONE/SPECIAL USE)
APPLICANTS NAME:

ADDRESS: | PHONE:
CITY. - STATE: __

LEGAL DESCRIPTION OF PROPERTY: [le.g.al description can be attached to this

application)

COMMON ADDRESS OF PROPERTY:

LOT SIZE: Width _Depth Area

PRESENT [SE:

EXISTENG ZONING: ——.
_ ADLJOTNING PROPERTIES ZONING CATEGORIES AND 1T5ES:
{-— North of property:
' © South of property:
liast of property: _
West of propenly:

ZONING CLASSIFICATION REQUESTEL:

PURPOSE OF BEQUEST TO REZONE

PROPERTY INTEREST OF APPLICANT.

H applicant is not the owner, please supply the fbllowing:

NAME OF PROPERTY OWKER: |

ATINDRESY




I agree-to be present in person or by counsel when the Plan Commission and City
Council hear this rezoning request, '

Date Applicants signature




NOTICE TO NEIGHBORING FPROFERTY OWNERS

DATE:

TO:

ADDRESS:

CITY/STATE:

Deur U

[ have applicd 1o the City of Crest Hill Plaa Comamission for a:
zoning change Variation
planned unit development preliminary/finat plat

Address of the property:

The request, il granted, would permut the nse of the property in the following manner:

The Plan Commission will hold public hearing on my application on

o at 700 pm. at the City of Crest Hill
Munigipal Building, in the City Council Chambers, 1610 Plunfield Road at which time
yOu Inay eXPress your VIews in persor.

Tf you have any questions regarding oui request, please foe ree lo contact us at

{)

OWNER OR PETITIONER

(PLEASE PRINT NAME)



AFFIDAVIT OF NOTIFICATION

SUBJECT PROPERTY

1, B , hereby certify that the following is a
true and corect Hst of the names and addresses of persons cwning property within 300
feet {500 feet for a PUD) in all directions of the subject property as such names are
recorded in the Office of the Will County Supervisor of Assessments. 1 also certify that
the number of feet occupied by all public roads, streets, alleys and other public ways has
lreen excluded in computing the 300/500 foot requirenient. [ also cerfify that a written
notice has been sent oul to each persan on the following list by either personal delivery or

certified mail.  (Pleasc indicate under how notified by indicating PD for persunal delbivery
or CM for certified mail)

OWNER MATLING ADDRESS HOW
NOTIFIED

I furthes cortify that I have a fiec-held interest, a possessory inerest entitled to
exclusive possession, a contractual intercst which may become a free-hold interest, an
option to purchase, ot some other exclusive possessory mterest in the subject propetiy.

Subscnbed and sworn before Dal¥_ .
Me this _ dayof,
20

APPLICANTS SIGNATURE

SIGNATURE OF NOTARY
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ORDINANCE NO. ] ] i

AN ORDINANCE BSTABLISHING SUPPLEMENTAL NOTICE PROVISIONS
FQR APPEARANCES BEFORE THE CREST HILL

De it ordained by the City Council of the City of Crest HilL, Iilinois:

Section 1 There is hereby added to the Crest Hill Zoning Ordinance Section
12.5-1.1, which Section ghall read as foilows:

517 5.1.1 Filing Requirements

Whenever any pravision ol the Zoning Qcdinance requires that notice of a praperty
owner's or accupiar’s petition or other matter must be presented before the Plan
Cominigsion, the party presenting the petition must submit & legible copy of it to the City
Clerk no later than twenty-five (25) days hefore tha Plan Commission mesting at which it
is to be presenited.” '

Section 2: There is horeby added to the Crost Hill Zoning Ordinance Section
17.5-1.2, which Section shall read as follows:

ty9.5-1.2 Notification Requirements-Tlats 6f Suhdivision and P.U.I.
Tievelopraents

Whenever a property owuer or his apent sceks appraval fromn thye Plan Commissian of 8
plat of guhdivision or a plamned unit development, the petitioner sball natify all
suirolinding property OWrers of the dale, time and place he plans to present s
preliminary plat o plan to the Plan Commission, no later thay, fificen (15) days of the
Plan Commission heanag thereon, giving 4 full description of the action he wishes the
Plan Commission to take, This fiotice shall be performed in the same manner a3 the
serving of notiees for rezoning, verjances, 2nd special nses.”

Section3:  This Ordinance shall take effect on January §,2000.

pASSED this_ ik day of December, 199,

JOEWIN NN [@Q

S CITY CLERK L
AYES: 33

NAY Eﬂzl_

ABSENT () __



.—-"""l'\-_
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APPROVED this Qb’d” day of December, 1999,

Ohsal] o Gl

T MAYOR

Rooarsn



REULES EEGARDING THE APPLICATION AND HEARING
ON THE GRANTING OF SPECIAL USE FERMITS ADCOFIED BY THE PLAN
COMMISEION OF THE CITY OF CREST HILL, ILLINOIS

Secticon 1. PURPOSE - The Plan Commission of the City of Creast
Hill, Tllinoia, hereby adopts Chese rules in order
to provide for the orderly digposition of specizl
uge variation applications coming before the Plan
Commission, and to provide a framework for all
partieg to he heard upon an application which is in
compliance with all parties procedural due process.

Secticn 2. DEFINITIONS -
A PLAN  COMMISSION -  the duly appeointed and
acting Plan Commigsion of the City of Crest

Hill, Illinois.

B. PETITIONER - the applicant for a gpecial use
variation.

. AFPLICATION -- the Petitioner’s application
for a4 gpecial  use  under ths Zoning
Ordinance.

D. CIIATRE - the 9presiding oblicer of the
haaring.

H. HEARING - Lhe public aseasion of the Flan
Commizsicn conducted for the purpese of
receiving ovidence in aupport of, and

against, the special use permit.

r. CITY CLERK - the duly elected and acting
City Clerk of the <Jity of Crest Hill,
lilinois.

0. C1PY — the City of Crest Hill, Illinois.

H. SPECLAL USE - ag defined in the Zaning
Ordinance, also asometimes referred tao  as
spocial nae nermils or spsoial v
variatbiona.

I. HOTICE - alao publication notice, as defined

in Section 12.7-4 aof the Zoning Ordinance.



Bection 3.

Section

Secklion

Seclhilon

[

J. ZONING ORDINARNCE - The City of Crest Hiil
Zoning Ordinance, 198% (Reviged July 3,
20023, and as may be amended from time to
time.

K. INTERESTED PARTIES - A1l individualsa,
corporations  or obther business entities
recognized wunder Illinocis law, who have an
ownership interest in  any real  estate
located withio 300 feesl of the real estate
that is the =subject of the sapecial use
variaticn application.

Fi. GENERAL PIIBLIC - EL] individuals,
corporations or other business entities
recognized under Illincis law that are not
Intersated Parties and all Interested
Parties who fail to file  this/herfits’
appearance in accordance with these rules.

FORM OF MNOTICE - 413 special use permit publication
notices shall now contain the language:

»all persong in attendance at the hearing shall have
an opportunity to ke heard. Any person who also
wishes to appear ag an “interested party” with the
right to cross examine otheras at che hedripg must
complete and file an appearance with the City Clerk
no later than (three business days before Lhe date
of the hearing;. nppearance forims are available
from the City Clerk during regular business hours.”

PUBLIC HEMREING - A)1 hearings of the Plan Commission
are subject to and shall be conducted in conformance
with the Illingis Open Meebings Aet. The evidence
heard shall be received in conformance with the
atrict rules o evidence.

CHRIE OF THE HEARTHG - The Chairman of the Plan
Commission designes shall chair the public hearing.
The Chair shall control che condoct of tLhe weeting
as set forth herein elow.

IDUTIES OF THE CHATR.
A The Chair shall, upen reasonable fiwmitation

on Fpe ovidence and testimony prescoled by
the petirioner, inberested parlies and the



.

general puklic;

The time limits imposed by the Chair, if any,
ghall be fair, and styictly enforced;

The Chair shall rule on all guestiong related
to the admimeibility of evidence, except that
the Chair‘e ruling on the admissibility of
evidence may he overruled by a majority of
the plan comnigsioners then in attendance. In
no circumstance shall irrelevant, immaterial
and/or unduly repetiticus evidence shall not
e admiagible;

With regard to the regstricticns ta e aet in
Section 6(ad and &{b}, the Chair shall set
such restrictionsz in light of the following
factors:

{a) The complexity of the issue involved in

gspecial use applicationa;

(] Whether a witnessg, who is testifying

pogsesses any specilal cxpertilse relevant to
the apecial use application;

(o) The extent to which a particular witness®

testimony is directly relevant to a factor
to be considered in approving and denying
the proposal.

The Chair shall maintain an orderly and ciwvil
hearing. The Chair may direct that any
individuals disrupting or not observing the
decorum of the hearing to be rewmoved or
otherwize sanctioned.

Socrtion 7. CONDUDCT OTF THE IEARLIHG.

L.

2 report cf proceedings snall be made of each
hearing. The Petitioncr shall supply a court
reporter for the hearing, and shall supply to
the City Clerk's office a copy of the
Lranscribed proceedingas.

Proof of notice shall ke submitted into
svidence pricy Lo bhe baking of any oral
ey idenos,



F.
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At the public hearing. the Petitioner shall
appear on his or ner own behalf, or by
coungel . Corporate petitioners shall appear
either by an agent or officer of the
corporate with the authority to bind the
corporation or by counsel.

The City is a party to every hearing and need
not. file any appoarance.

any interested person may appear and
participate at the hearing.

All interested persons and the Fetiticoner,
when appropriate shall identify Lhemzselves
for the record, and indicate if an attorney
is representing them.

The examination of a witness shall not be
used by the guestioner as an oppertunilby to
proffer new evidence or evidence of the
questioner.

A1l tegtimomy chall ke offered under oavh.

An alborney representing a party shall not be
awarn if he or she is guestioning witnesses,
summarizing the testimony of witneeses to be
presented or who have testified, or is
addresaing the plan commission. If an
attorney is to offer evidence by way of aral
testimony, he shall be sworn in as if he or
ghe were any other witness.

The order of prescrntation at a hearing shall
be generally as follows, unless modified by
bhe Chair upon a showing of appropriate
cilroumskbances:

Calling of the hearing to order ;
Identification of Lhe Petitioner;
Submiasion of proof of notice;
Introduction/fopening sctatement of the
Petitioner;

Peritinner’s case-in-chief (submissieon ot
teatimeny on direct examination by the
retilLicner of his withesses)

(uesticning ol Petiticnsr’s witnesses by



fomen

the members of the Plan Commission;

7. Crosg-examination of Petitioner’'s witnesses
by Interested Parties who have filed their
appoarance;

4. Interested parties’ case-in-chief;

g. Questioning of cthe interested parties’
witnesses by the wembers of the Plan
Comuission;

10. Cross-examination of Interested parties’
witnesaes by Lthe Petitianer;

11. Any report or commentary as Lo the
apprupriateness of vthe relief sought by
City stalf;

12. Clesing surmation by the Petitioner;

13. tloging summation by Interssted Parties;

i4. Relbuttal, if any, by the Petitioner;

15. Comment on the application by the general
public, which shall be limited to comments
cnly, and shall be reatricted to Lwo (2}
mimites per apeaker.

T Lhe extent possible, the order of items
numbated 5, & and 7, and 8, 9 and 10, shall be
followad on a wihness by witness basls, in order
to endure an orderly flow of the presentakion of
the evidence and to avoid the crogsg-examination
of multiple witnesses at Lhe same time.

Al the conclusion of the evidentiaxy portion of
the public hearing, the plan commission way,
move to deliberate its’ decision on the evidence
presented, consult with ¢ity staff as Lo the
approepriateness of the relief scught, or

cont inue the hearing ko a date, Lime and
location certain in the Euture. If the hearing
ig contirued to a date that ig not a regular
meeting date for the Flan Commigsion, khe
Petitioner shall pay the special meeting fee of
the Plan Comnigsion for that date.

The Plan Commissicn shall prepare a wribten
decision, which shall combtain written tindings
of fact as regquired by sccbion 12.7-6 of the
Zoning Ordinance, and the Flan Commisgion’s
recormendation or decision bassd upon the
gvidense adduced at the hearing.



T

Section 8.

Section 9.

APPEARANCE FORMS.

tha cffice of the City Attorney shall prepare, and
rhe City Clerk shall make available appearance forma
far Interested Parbies to file so that they may
appear and present evidence ab any gpecial use
hearing.

AMENDMENT OF THESE RULRS.

These Rules for Public Hearing may be amended by a
vobe of the majority of all of the membors af the
Plan Commission. No amendment of the fules shall be
nffactive immediately, but shall only be effective
commencing &bk the next regular session of the Flan
Commiszsion following the enactment of such
amendment .

SECTTON 10. AVAILABILITY COF THE RULES.

Thege Rules for Public Hearing shall be available
for ingpection in the Clry Clerk’s nffice during
regular business houra by the yeneral public.
Further, a copy of theas rules shall be provided to
all Petitioner's upon submission of their
application for a special wse variation.

A% ADUPTED BY THE CRESY HILL PLAH COMMISS10N ON JUNE 11, 2003
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REFORE THE PLAN COMMISSICN ObF THE
CITY OF CREST HILL, ILLINGIE

T re rthe application of:

HNO .

I )

for a special upe permit,

CE AS INTERESTED RIY

The undersigned, dces hereby enter his/her/their appearance
in this matter before the City of Crest Hill Planm Commission as
an interested party in this casefor on behalf of
a8 an interssted party to this case.

WMame :

Address:

City, State, Zip:
Fhone Number:
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